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GUIDELINES FOR AUTHORS
Introduction
RFHHA is planning to publish an international journal every quarterly. The journal will
encompass articles of Hospital and Healthcare administration. Articles for the journal
should be original work of the authors and can be from any field of Hospital
Administration such as Hospital and Healthcare Management, Hospital Processes
and services, Health Economics, Planning and Designing of health care facilities,
Organisation Behaviour, Health statistics, Quality and Patient safety, Evolving
concepts for hospitals ,Technology update, Legal and Ethical issues including laws
applicable to hospitals, Court judgements pertaining to healthcare, Medical
Architecture etc.
The journal will encompass various sections such as
a) Editorial
b) Main Articles
i.

Hospital engineering , operation and process

ii.

Medical architecture

iii.

Medical technology & informatics

iv.

Quality & Patient Safety

v.

Legal & ethical issues in hospitals

vi.

Financial management in healthcare

c) Review articles
d) Expert speaks
e) Case studies
f) Letters to Editors
g) Book reviews
h) Upcoming events and interesting anecdotes

GUIDELINES FOR ARTICLES:
Authors interested for publication are requested to go through the following
instructions pertaining to submission of articles before submitting. The following
instructions should be observed failing which the manuscript may be returned. Each
manuscript should be divided into sections on separate pages.
These should be:
a)

Title page

b)

Author(s)

c)

Structured abstract and key words

d)

Text

e)

Acknowledgements

f)

References

g)

Summary and tables

All text must be double spaced and should be typed in a 12 point Arial font.
Illustrations should be separately appended. Written permission from the publisher to
reproduce any material with copyright elsewhere must be obtained prior to
submission.
Title page:
This should contain
(a) Title
(b) Names of all authors together with their principal higher qualification(s) and
details of their departments or affiliated institution(s)
(c) Name and address of the author responsible for correspondence.
If the paper was presented at a meeting, the details must be given. The numbers of
authors must commensurate with the complexity of the submitted material. A fax
number and e-mail address must be provided and will be used for correspondence.

Authors:
Details of author should be in the following format:

Author 1 name and principal higher qualification
Author 1 department of work and name of affiliated institution(s)

Author 2 Name and principal higher qualifications
Author 2 department of work and name of affiliated institution(s)

Name of author responsible for correspondence and proofs
Address of author responsible for correspondence and proofs

If the paper was presented at a meeting please include details of meeting here

Abstract
Abstract of 150 words (max.), which should include a statement of the problem, the
method of study, the results obtained and the conclusions drawn.

Keywords
Keywords that can be used to index the article.

Text
The text should normally follow the common outlines, i.e.
Introduction
Materials and methods
Results and analysis
Discussion
Conclusion(s)
The latter sections should clearly indicate how this work fits with the current body of
world literature.
Illustrations: Tables and charts should be adjuncts to the text and must not repeat
material already presented. They should be numbered consecutively, with Roman
numerals, and must be marked with a clear legend. Photographic illustrations should
be unmounted, should not exceed 80 mm in width and should be high quality black

and white prints; reproduction of coloured prints will normally be charged to the
authors.
Two sets of photographic illustrations, one with each copy of the manuscript, should
be supplied and each should be clearly identified on the back with the figure number
and the first author's name. Where any ambiguity might result the top edge should
be identified with an arrow to aid orientation. Colour illustrations from papers are
occasionally selected by the editor for use on the front cover of the journal at no cost
to the authors. If appropriate a colour version of one of the black and white
photographs submitted can be included for this purpose. Photographs which could
result in the person illustrated being identified must be accompanied by a signed
release giving specific consent to publication. For minors, signed parental permission
is required. Written permission from the publisher to reproduce any illustration (or
table) with copyright elsewhere must be obtained and, where necessary, the consent
of the senior author must also be acquired.
Measurements: These must be in metric units with Systeme Internationale(SI)
equivalents given in parentheses.

References
Authors should personally verify the accuracy of references before submitting a
paper for publication. The Vancouver system should be used. References should be
identified in the text by superscript arabic numerals, and be numbered and listed
consecutively at the end of the manuscript in the order in which they are first cited in
the text.
References must include: names and initials of all authors (unless more than 6,
when only the first 6 are given followed by et al.); the title of the paper; the journal
title abbreviated as in Index Medicus; year of publication; volume number; first and
last page numbers. References to books should give the author(s) or editor(s), book
title, place of publication, publisher and year; those to chapters in books should also
include the chapter title, first and last page numbers, and the names and initials of
chapter authors.
For example:
1. Kalan A, Kenyon GS, Seemungal TAR, Wedzicha JA. Adverse effects of nasal
continuous positive airway pressure therapy in sleep apnoea syndrome. J Laryngol
Otol 1999;113:888--92

2. Pryse-Phillips W. Companion to Clinical Neurology. Boston: Little Brown, 1995
3. Sullivan CE, Grunstein RR. Continuous positive airway pressure in sleepdisordered breathing. In: Kryger MH, Roth T, Dement WC, eds. Principles and
Practice of Sleep Medicine, 2nd edn. Philadelphia: WB Saunders, 1994: 694--705 ]

Tables and Charts
Tables and charts should be adjuncts to the text and must not repeat material
already presented. They should be numbered consecutively, with Roman numerals,
and must be marked with a clear legend.
TABLE I
Title for table I

Column 1

Column 2

Column 3

Row 1
Row 2

Paper submission: Two copies of the manuscript must be submitted. One of these
must be a paper copy with the text printed on one side only. The other should be on
single use CD which should carry a single file containing the draft text without any
embedded illustrations or tables. The illustrations and tables should be placed at the
end of the text. The text must be in Microsoft Word or the manuscript will be
returned. Floppy discs and CD’s must be indelibly and clearly marked with author’s
name and the title of the paper. All submissions should be formatted such that the
text prints to normal A4 paper (A4 297 x 210 mm) with wide margins (5 cm for the
header and 2.5 cm for the remainder) throughout.

Electronic submission: Papers may be submitted electronically as files attached to
an email or by using the online Article Submission form available on the website
www.rfhha.org ot by mail to editorijrfhha@gmail.com
All submitted material must be in a Microsoft Word compatible format or review will
be not be possible and the article will be returned. Tables, pictures and photographs
for review may be added to electronically submitted articles but, as with paper
submission, must not be embedded within the text. To facilitate uploading,

illustrations should be sent for review in a low-resolution (72 dpi) format inserted into
a Microsoft Word document. If the article is subsequently accepted, photographs and
prints will normally be required to be sent by surface mail prior to publication,
although high resolution files (TIFF format: minimum resolution 300 dpi) may also be
considered.
Hard copy along with softcopy in CD can be sent to RFHHA office:
Dr Shakti Kumar Gupta
Editor in chief
International Journal of

Research Foundation of

Hospital and healthcare

administration
Room No. 6A
Department of Hospital Administration
All India Institute of medical sciences
Ansari Nagar
New Delhi
110029

Covering Letter: No manuscript will be published unless accompanied by a
covering letter. This must normally accompany the paper at the time of submission.
For electronic submissions a scanned copy of the letter, submitted as a separate file,
will be allowed. All the authors must sign the letter to indicate that they have read
and approved the paper. Such a letter should indicate the part they have played in
data collection, analysis or in the writing of the paper. The principal investigator
should also indicate that he/she is prepared to take responsibility for the integrity of
the content of the manuscript and the letter should outline any potential or actual
competing interests: where none have occurred this should also be clearly stated.
Competing interests include affiliation with organizations described in the manuscript
and include grant monies, honoraria, fees or gifts as well as indirect financial support
where equipment or drugs have been supplied.
Proofs of accepted articles will be sent to authors and should be corrected and
returned within 5 working days. No extra material should be added to the manuscript
at this stage. Offprints may be ordered using the accompanying form. Rejected
manuscripts will not be returned. The exception will be manuscripts containing
colored illustrations which will be returned, if requested, by Surface Mail.

Conflict of interest/ Financial Disclosure
Authors are required to disclose any financial interest , direct or indirect ( dual
commitment ), that might affect the conduct or reporting of the work they have
submitted . such financial interests may take the form of corporate appointments ,
consultancies ,stock ownership , other equity interest or patent licensing
arrangements with companies mentioned in or related to the subject matter of the
article being submitted. A full disclosure is desirable . such financial interest should
be disclosed to editor in chief in the cover letter, on a separate conflict page in the
manuscript and on conflicts of interest disclosed on the conflict of interest form as
below in the manuscript .it is responsibility of the corresponding author to ensure that
all coauthor provide the necessary disclosure information. Conflict of interest
information will be published for al accepted manuscripts.
This is to certify that I………………………………………………………….., the author
of

…………………………………………………………………………………………..do

not have any commercial association or financial interest in the publication of this
work / contribution.
Name: ……………………………………………………………………………………….
Date ……………………..

Signature

Reprint
No free reprint will be provided to the author or others. The journal can subscribed at
a discount of 25 % by the author of the article. An e- version will be provided to
author free of cost.

Legal obligation
While all care has been taken to provide accurate and correct information in
accordance with the date of publication, neither the authors, editors nor publisher
takes any legal responsibility for any unintentional omission or error. The RFHHA
makes no expressed or implied warranty with respect to information contained
herein. The published material cannot be photocopied for the following purposes:
general distribution , promotion, new works or resale. If this is required, specific

written permission requires to be obtained from the RFHHA. Exclusive Rights to
reproduce and distribute the articles in this journal have been protected by
copyrights. This also covers the rights to reproduce or distribute the article as well
as the translation rights. No material published in this journal can be reproduced in
digital format or stored in the form of electronic database, video disks, USB drive, etc
without prior permission from the RFHHA.
Last Date of Submission for Inaugural issue : 15 Oct 2012

Conclusion:
The editorial committee of the journal reserves the right to accept or reject the
articles without assigning any reasons and the decision of the committee will be final
and binding to all authors interested in publication.

